Conference and Meeting
Room Facilities
2019

Welcome!
We are conveniently situated at the top
of Torquay town centre, opposite the
Town Hall pay and display car park and
on major local bus routes. It is an ideal
central location for your meeting or
event.
We have a variety of rooms which can
be set up in different styles, seating
anywhere between 2 - 550 people,
depending on your need.
For more information please contact us
on bookings@uptonvale.org.uk or 01803
400403 and ask to speak to our
Bookings Team (David Morey, Mark Pool
or Richard Pearce).

Room Set Ups
Our rooms can be set up in the following ways for your meeting or event. Please specify your
requirements on the booking form which accompanies this booklet.
Informal style: chairs placed in a circle or semi-circle

Theatre/Lecture style: chairs placed in rows facing the front

Boardroom style: chairs placed around tables arranged in
a U-shape or around long tables

Classroom style: A table and chair for each individual

Cabaret style: Chairs placed around
tables sitting up to eight people

The Sanctuary
The Sanctuary’s facilities:
• Seating capacity of 550; up to 230 in theatre-style
downstairs and 320 in the balcony.
• Access is via the steps on Lymington Road or there is level
access on the St Marychurch Road side of the building,
suitable also for wheelchair users.
• The Sanctuary can be hired for the downstairs use only and
can be arranged in any style as detailed on page three.
• A state of the art audio visual system (including sound,
lighting, cameras, projection) is available. An experienced
technical operator is required to run the system. Please
contact us with your AV requirements and for our operator
rates. Rates start from £20 per hour, per operator.
• A loop system is in place for those with hearing needs.
• Wifi available.
• Two coffee points at the back of the room.
• We offer a drinks package, if required (page 24).
• The adjoining Lymington Room can be hired as a breakout
room.
• Length: 16 meters, width: 15meters.

Lymington Room
The Lymington Room’s facilities:
• Seating capacity of up to 45 in theatre or boardroom
style or 20-30 in classroom style, cabaret or informal.
• A state of the art sound and projection system is
available with a 55” LCD TV on the wall to display slides
or play videos/music through. Our AV systems will
support a range of sources: microphones, laptops,
DVD/CD and mobile devices. Please talk to us about your
requirements.
• Wifi available.
• A small kitchen, containing an under-counter fridge,
microwave, kettle/urn is available in the room.
• We offer a drinks package, if required (page 24).
• Length: 9 meters, width: 7.5 meters.

Main Hall
The Main Hall’s facilities:

• Situated on the lower floor and can be used in any style
to suit your needs.
• Seats up to 150 in theatre or lecture style.
• A state of the art sound and projection system is
available with a large screen on the wall for
presentations. Our AV systems will support a range of
sources: microphones, laptops, DVD/CD and mobile
devices. Please talk to us about your requirements.
• Wifi available.
• The adjacent Chelston Room can also be hired as a
breakout room.
• There is a large modern, fully equipped, kitchen
adjacent to our Main Hall. The Kitchen contains: gas
oven, convection oven, six burner gas hob, dishwasher,
microwave, hot and cold running water, hot water boiler,
cooking utensils, pans, crockery and cutlery. Upton Vale
has been awarded a five star food safety rating by Torbay
Council’s Environmental Health.
• We offer a drinks package, if required (page 24).
• Length: 20.5 meters, width: 15 meters

Chelston Room
The Chelston Room’s facilities:
• Situated on the lower floor and can be used in any style
to suit your needs.
• Seats up to 20 people.
• A state of the art sound and projection system is
available with a 48” LCD TV on the wall to display slides
or play videos/music through. Our AV systems will
support a range of sources: microphones, laptops,
DVD/CD and mobile devices. Please talk to us about your
requirements.
• Wifi available.
• Adjacent to our Main Hall and Kitchen.
• We offer a drinks package, if required (page 24).
• Length: 7.5 meters, width: 5.5 meters

Riviera Room
The Riviera Room’s facilities:
•
•
•
•

•
•
•
•
•

Can be set up in classroom, boardroom or informal style.
Seats up to 20 people.
Opens out onto a patio area overlooking the garden.
A state of the art sound and projection system is available
with a 48” LCD TV on the wall to display slides or play
videos/music through. Our AV systems will support a range
of sources: microphones, laptops, DVD/CD and mobile
devices. Please talk to us about your requirements.
Wifi available.
The adjoining Harbour Room can be hired as a break out
room, if required.
Coffee point available outside the Riviera Room.
We offer a drinks package, if required (pages 24).
Length: 9 meters, width: 4 meters

Harbour Room
The Harbour Room’s facilities:
• This room seats up to 8 people comfortably using the
informal set up.
• A TV and dvd player is available.
• Wifi available
• Adjacent to the Riviera Room.
• Coffee point available outside of the Harbour Room.
• We offer a drinks package, if required (pages 24)..
• Length: 7.5 meters, width: 5.5 meters

Sports Hall
The Sports Hall’s facilities:
•
•

•
•
•

Holds up to 40 people.
Access to our Sports Hall is via steps on St Marychurch
Road side of the building. Unfortunately there is no
disabled access at the current time.
There is a small kitchen and toilet within the Hall.
Please note that Wifi is not available in this part of our
building.
Length 9.5meters, width 10meters

Room Hire Price List
Prices are calculated below on a half day usage (e.g 4 hours). If your group wishes to extend past
our 1pm change over time please note that you will need to pay for an additional half day rate.
The Sanctuary
Lymington Room
Main Hall
Kitchen (sole use)
Chelston Room
Riviera Room
Harbour Room
Sports Hall

£80
£60
£75
£45
£45
£45
£30
£35

Charity
Charity
Charity
Charity
Charity
Charity
Charity
Charity

Rate
Rate
Rate
Rate
Rate
Rate
Rate
Rate

£70
£50
£60
£40
£40
£40
£25
£30

Please provide your charity number to qualify for our charity rate.
Prices above do not include AV operator support or Out of Hours cover. Depending on the
complexity of your requirements, AV operator rates start from £20 per hour, per operator. Bookings
made outside of our normal working hours of 9am-5pm Mondays to Thursdays and 9am-1pm on
Fridays will incur an Out of Hours fee at £20 per hour for one of our Caretaking Team to be on site
for the duration of your booking.

Drinks Package
All our rooms have access to a kitchen or coffee point. We can provide a hot drinks package to suit
your requirements, if you wish. Our teas and filter coffee is fair trade and comes from Kingdom
Coffee. Our tea selection box includes a wide variety of everyday, herbal or decaffeinated teas to
cater for all needs.
Drink as much tea and coffee as you like whilst you are here for your meeting! Prices are £2.25 per
person (half day rate) or £4.50 per person (all day rate).

Our Terms and Conditions

When placing a booking, we will ask you to sign a copy of our terms and conditions
1. Any group is welcome to hire our accommodation provided their purpose is not contrary to our
Christian ethos. We reserve the right not to hire our premises to groups whose purpose is to promote a
partisan, political or social cause.
2. The accommodation may only be used for the agreed purpose and during the period indicated on the
booking form.
3. It is the responsibility of those hiring the room to ensure that there is no smoking or alcohol
consumption on the premises. We also ask that the User respects the Church’s no gambling policy,
which includes raffles.
4. The User will be responsible for all damage (other than reasonable wear and tear) to the
accommodation or fixtures, fittings or equipment. All defects in the accommodation, furniture or
equipment should be reported.
5. After use, the accommodation must be left in a clean/tidy condition with all furniture and equipment
in the same position as at the commencement of the hiring (unless otherwise agreed with the
Church). The User must ensure that all lights are turned out and all windows and doors properly
secured.
6. The User must not leave any equipment, furniture or articles of any kind unless by prior agreement
with the Church who reserve the right to charge a separate fee for the provision of any such specified
and agreed storage facilities.
7. The agreed fee for the use of the accommodation is due at the beginning of the month immediately
after that in which the letting took place. Any deposit specified on the booking acceptance form is
required at the time of booking.
8. Please note that there will be a charge for late cancellations. Any cancellations made less than 48
hours from the time the booking is due to start will incur the full fee.

Our Terms and Conditions
9. The User agrees that the Church accepts no responsibility for injury or loss to person or
property arising from the use of the building apart from such injury or loss which arises from
the Church’s legal liability for general maintenance of the property. Users must confirm to the
Church on the booking form that they hold their own public liability insurance cover and
forward a copy for the Church to retain.
10. The User will comply with the provisions of the Church’s Health and Safety policy and will
ensure that all those using the building are aware of the appropriate safety procedures. A
briefing will be given to the leader of the group on commencement of their booking. Each
group leader must complete their own risk assessments.
11. Where the premises are to be used by children, the User will have in place an approved policy
setting out their guidelines on the protection of children in their care.
12. No animals other than registered guide dogs are allowed on the premises, unless agreed by the
Church Office.
13. The User or group leader must assign a fire marshall and have a written evacuation plan. The
Church Office will brief the leader on its evacuation plan.
14. No tenancy is created by acceptance of these terms.
15. Users bringing their own electrical equipment must have an up to date PAT test for the items.

Enquiries and How To Find Us
If you would like further information or would like to arrange a visit prior to a potential booking,
please do not hesitate to contact our Bookings Team on 01803 400403 or
bookings@uptonvale.org.uk

St. Marychurch Road, Castle Circus, Torquay, TQ1 3HY

Charity number: 1176425

